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Introduction

To submit transactions online, the provider must be
contracted with Harvard Pilgrim and have a status of
“participating” for the member’s product.

The user’s access list determines which RA transactions can
be viewed. Access to RA transactions is limited to those for
providers on the user's access list who are the requesting
provider, servicing provider or the patient’'s PCP.

When to Use HPHConnect

HPHConnect for Providers users can submit RA transactions
and access two years of RA transaction history for Harvard
Pilgrim HMO, POS, and PPO members online. You can also
submit RA transactions and view RA transaction history for
Harvard Pilgrim Choice Plus and Harvard Pilgrim Options
members.

When Not to Use HPHConnect

HPHConnect for Providers is not used for transactions for
members with the Choice or Choice Plus products offered
through Passport Connect®™. For UnitedHealthcare's related
policies/procedures, please go to www.harvardpilgrim.org
or call 800-708-4414, option 2. It's also not used to submit
Stride member's auths.

Notification/Authorization Requirements

Submit the authorization request for hospice/respite
services at least one week prior to the date of service, or if
services are ordered outside normal business hours, submit
the authorization request no later than the next business day
after initiating the services.

Reminder: Failure to comply with Harvard Pilgrim Health Care
authorization requirements will result in an administrative
denial of the claim payment. Members cannot be held liable
for claims denied for failure to meet these requirements.

For more information, visit https://hphcproviders.healthtrioconnect.com/



https://hphcproviders.healthtrioconnect.com/
http://www.harvardpilgrim.org

Go to www.harvardpilgrim.org/providers. Click on the HPHConnect “Login” button and sign in.
1. Verify patient eligibility. Is the patient “active” with Harvard Pilgrim? If not, contact the patient for current information.
2 Check Referrals/Auth status to see if a transaction is already in the system. If yes, review the service request record detail.

3. Ifthe patient is eligible and no transaction exists, enter the hospice/respite care request.

Any Harvard Pilgrim contracted provider can submit the hospice transaction.

One servicing provider is required on transactions for hospice/respite care services and can be any of the following specialties.
 Visiting nurse agency
+ Acute care facility

The provider's name or NPl is required.

Note: If the servicing provider is not contracted with Harvard Pilgrim, the transaction pends for review.

Submit the Initial Transaction

Outpatient Submission
Patient
*Search Current Patients
All required fields display a red asterisk * and a
must be completed in order to process the
" . Diagnosis
request. In addition to the standard required T
fields, the requesting provider must supply =
contact information, location of service, and
procedure code, when applicable. All other Requesting Provider
fields are OptiOﬂa'. *Requesting Provider *Contact Name *Contact Info
Patient® — Name (pre-filled when the - =
transaction is entered via patient management), Servicing Providers
or search by name/member ID if needed. Elendtiog Eredoets Conte Name Conlactink,
Diagnosis® — At least one diagnosis code is % i
required. Up to 12 can be submitted. Enter all Service Details
that are indicated on the physician’s orders. *Senica Location
Requesting Provider” — Select the requesting e = D;__a P— ’ M
provider by entering the provider's name, NPI, or .
HPHC ID. An additional search option is available = [ L i A
by clicking on the magnifying glass and entering Requested Procedures
the provider's name, NPI, or HPHC ID within the Btpcedigd £ide
menu. a
Contact Name/Contact Info* — Enter the Additional Information
contact name and contact phone, fax or email in Rolaasa i Inkormakon Retmarks
the two corresponding fields. (These fields have Signed slatomentclaime
a character limit of 60 and restricted characters e
<>, and #).
Clinical Documentation
Servicing Provider” — Only one: can be the !
same as the requesting provider. Use the
provider's name or NPI. [ s S IED)

Service” — Hospice
Service Units* — The number of days of service, e.g., 10 days, 20 days, etc.

Start Date* & End Date — Start date should be no more than one business day after initiating the service.
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Procedure Code* — The 4-digit revenue code, e.g., 0652.

Quantity — When Procedure code is required, the Procedure code quantity must be filled in.
Location — Office, home, inpatient hospital, outpatient hospital, skilled nursing facility, or hospice.
Release of Information* — Defaults to Signed Statement/claims

Submit® — Select Submit to finalize transaction or advance to InterQual® review screens

Outpatient Request—InterQual® Review — Transactions with procedure codes requiring clinical review will be directed to the
Outpatient Request— InterQual® Review screen. To complete the review, click on Begin InterQual® Review Button.

Note: When entering text in the remarks field, enter letters and/or numbers only; do not use punctuation marks or other
keyboard characters.

Codes Submission Hints

You can enter up to 12 diagnoses. If the patient has multiple conditions for which he/she is receiving care, be sure to enter all
diagnoses that apply.

This information is important for the Harvard Pilgrim case manager to know, when the authorization request requires medical
necessity review. The diagnosis may facilitate the determination of the appropriateness of the services requested for the
patient’s care.

If you are unsure of which procedure code to use for the hospice authorization request, refer to your Harvard Pilgrim contract.
¢ In the “Service Units" field, enter the number of days of hospice/respite care services requested.
* In the "Procedure Code", enter the procedure code for the level of service that is to be provided.
* The procedure code entered displays in a quantity box.

« Enter the quantity for this procedure code in the appropriate box. The quantity should match the total requested units.

In the upper part of the Request Detail you will find the:
« Status of the transaction: approved, modified, pended or denied
+ Patient's name
* Member's HPHC ID #
* Request/Transaction number (e.g., HPA000123456)
¢ Submitted Date

The requesting provider's and servicing providers’ National Provider Identifier (NPI) display on both the transaction “Request
Detail” screen and the “Print” screen.

On approved hospice/respite care transactions, the end date and # of units approved display.
The “Additional Remarks” field displays a summary explanation of the status of the transaction.
The "Edit" button displays on approved and modified transactions.

The “Cancel” button displays on pended, approved and modified transactions.

PDF and XML attachments of the InterQual® Review appear in the Attachments section. To save a copy of the attachments,
select the file and click the “Save” button.
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Clinical Upload (Attachment)

Clinical attachments are optional and may be attached to the initial request.

To attach clinical documentation:

1. Complete the data elements below prior to submitting the transaction for InterQual review or finalization.
Description — Enter description of attachment
Attachment Type — Select from pull down list

Transmission Method — Select from pull down list

Chnical Upload [Attachmant]

Description

*Antachrnent Type *Transmission Method

Fila

[ CHOOSE FILE TO ADD

ADD ATTACHMENT

2. Click File / "Choose File to add” button and locate your file.
3. Click Select Add Attachment Button, to upload attachment.

Note: Attachments can be added to Pended or Approved transactions by clicking Edit Button, completing the step above and
clicking Submit Button.

Completing InterQual® Review

For certain procedure codes or services, you will be required to complete an InterQual Clinical Criteria review in the portal
prior to being able to submit your transaction. If your requested service invokes the InterQual Review, you will see a message
indicating: “InterQual criteria review may be required” underneath where the procedure code was entered.

Requested Procedures

Procedure Code

0652 | REV | HOSPICE/CTNS HOME .

Quantity No Modifiers Available

* InterQual® criteria review may be required

Click the button below to begin your review. Your login credentials will automatically log you into InterQual.

The following elements of this referral require InterQual® review:

Requested Procedures

0655: HOSPICE/IP RESPITE

BEGIN INTERQUAL® REVIEW

Not yet reviewed
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Once you begin the InterQual review, you will be taken through a series of screens prompting you with clinical questions which

you must be completed to finish the review.

Select the subset.

The subset to be selected is the subset that ends with “"HPH" and is followed by the Client Defined indicator.

Select Subset - . o0 oy Reyiid i Mot Gui
MLICT Mo ¢

at Wf CUAS ML | BOOEHASL &
[
Tl o iy - .
— it e e s et
——— . Ll t— e fr i
— o e an s e d
.. N Rl P -
e O o —a e
. LT Agyty ey — e
aa hs oLl X el SRS R
e O S P = 1

—y - — i . |

Select Subset r=rine search wirr

SELECT PRODUCT ~

Subset Notes

D652 FIND SUBSETS [ CLEAR ALL 1 [ BOOKMARKS N ]

Authorization: Prior suthorizstion is required for sil hospice services provided to members enrolied in commercisl HMO. POS, PPO. and
Marketplace’Sxchange HMO and PPO products.

Clinical documentation is required. Please submit clinical notes/writien documentation via HPHConnect Clinical Upioad function or fax
(800-232-0816).

Hospice providers ane responsibie for
« Werfying member eigimiity 30d informing HPHC of thair intent to provide services before sensres sre intisted.
= Developing an individual plan of care. and for providing covered senvices that sre medically necessary for the mansgement snd palistion of the
mamber's terminsl llinass; and
« Natifying HPHC of any signifcant change in the member's tatLs (
discharge from hospice sevices).
Requasts for re-suthorzation of ROSpice Services are reviewed ot least every 8 months (150 days). or more often if indicated,
« Requests for suthorization/re-gwuthonization of Resdential or Inpatient Hospice Care may be reviewed by an HPHC UM physicisn to evaluate the
cantrusd spproarisianess of the inpetent or resdental ssting Policy and Coverags Criteria: Harvard Pignm Heslin Cars (HPHC) covers hospics
care (8 coocdinated, mult-disciplinary program of care focusad on releving pain and uncomfortabie symploms. and prowding physical, psychosocisl
and spirtual support to terminally il patents and ther famsies/careg vers) when:

= The FCP or attending nes. such care is and madicalfy necesssry for a terminally ill member,
- The member and/cr fis/her famsly/caregiver(s) understand the nsture of hospice care and choose 16 Feneive hospice Services (i.e. palistive care
focused on refeving sympioms. not curatve care directed ot hesling or cunng disease) and
= Senvices sre provided by an sopropriste, cedified hospice provider.

.. change in condition or jevel of care. revisions 1o treatment planigoals.

. Sk- Bed nursing and Mome Haum Adc (HHA) services

BEGIN MEDICAL REVIEW © BOOK VIEW 8  FULL SUBSET BOOKMARK SUBSET CHANGE SUBSET

Client Defined 2018, Locuumec;u-u BA _ ~
E Hospice Services (Custom) - HPH SHOW CODES CUMCAL REFERENCE

Cowered senvices inciude madically necessary v

Answer the medical review questions and select the Next button when prompted.

interQual®

Medical Review @
o

None of the above

Medical record documentation confirms, Ghoose all that apply. [ Two, except Other clinical information (add comment]]

v The PCP or altending praciitioner has determined the member is terminally #l (Le., disgnosed with a disease or
medical condifion that is nof curable, and can reasonably be expecied to result in the member’s death within a

period of months, not years), and no longer seeking curative treatment;

An appropriate hospice provider, certified by a Centers for Medicare and Medicaid Services (CMS) Approved
Accraditing Organization, determines the member and his/her caregiver(s) understand the nature of hospica
care, and have chosen to receive hospice services from the provider

Or

Other clinical information (sdd comment)

NEXT ©

G PREVIOUS SAVE REVIEW B
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When there are no questions remaining, you will see a message “No remaining questions. Click View Recommendations to

continue.”

Select the View Recommendations button to see view the recommendation.

Imterizuat™

[;Mtuu L
Medical Review [ e sorves (Cuomom i

ST
Genaral Ingshant Motpe Care

Mo of W above

Chiese 58 thal apply [ Thiee, excepl Cihver cimical infomation {add comment]]

Mt s PLPIMSASNG [ty Ar NMOSHs [rviser delamunas G014 hours ol BECALES RRf Sy [Bmadily
whilled huining ] teduied

w
v Supeeui tepuared durrg o pevid of crise. ol and of b
"

Anquines ol innsi | haurs per day of kospee sendees in aggeegrain (4 koum of pae coulld be provided in e
maontting, s mmothes 4 hours . S everg |

O

¥ ¢ TOMELON | Con n
Dthae Chieg Bl #TIGIMALON | B3 LOMment) Mo mmaineg questonn Ciok View Ascommenoaion o confmue

© PREVIDUS SAVE REVEW 8 VIEW RECOMHENDATIONS O

Select the Complete button to complete the review.

| =N ! phe | e
Recommendations B

Recommended Fudlence sonorts servces as mendcedy meoegeny

bl ot ek s Home Carm o Gl dossmeriation oo Cick oo Bole e sslssnn sictons

Erom coven

O PREVIOUS SAVE BEVIEW 5 m BEVIPW SUHHARY O

You will receive a warning box stating that completing the review will lock it from further edits. When you are certain the review

is complete, select the Yes button.

0 Warning

Completing the Medical Review will lock it from any further
edits

Continue?

il ()
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Once you have finished the review portion of your request, your transaction will need to be submitted.

Select Submit.

0631 HOSPICE/CTNS wOME Critwria Met

A response will be returned with an approval or instructions specifying further clinical documentation that would need to be
sent to HPHC for final review and determination on your request.

The Initial Transaction Response

In the upper part of the Request Detail you will find the:
» Status of the transaction: approved, modified, pended or denied
* Patient’s name
* Member's HPHC ID #
* Request/Transaction number (e.g., HPA000123456)
* Submitted Date

The requesting provider’s and servicing providers' National Provider Identifier (NPI) display on both the transaction “Request
Detail” screen and the “Print” screen.

On approved hospice/respite care transactions, the end date and # of units approved display. The “Additional Remarks”
field displays a summary explanation of the status of the transaction. The “Edit" button displays on approved and modified
transactions.

The “Cancel” button displays on pended, approved and modified transactions.

PDF and XML attachments of the InterQual® Review appear in the Attachments section. To save a copy of the attachments,
select the file and click the “Save” button.

When the initial hospice authorization request approves automatically, it is not necessary to supply supporting documentation.
To print a copy of the response for your records, use the browser print option or the “Print” link.

[ Approved ] Cutpationt Request Humber HPA123123456
Patient Efuctive Dates
MARGARET M SMITH 10/292019-117282019 VIEW >
Requesting Provider Sarvicing Providers
WMA Hospece Care Inc WMHA Hospica Cane Inc
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When you access this screen, your printer dialogue window displays automatically. Click on “Print” to print the form.

Request Detail

NS ot - Tatore
Harvard Pilgrim
HealthCare

Outpatient Request

Appraved
Fatient Mambar ID Request Submitted On
SMITH, MARGARET M HP1Z3456700 HPAL23123456 1312019
Diagnosis
Clagnosh Codes
CH200 ACUTE MYELOBLASTIC LEUK NOT REMISS
Requesting Provider
Prowvlder Prowicer NP1

A Hoag e 182102180
Tontact Nams Contact Medium Contact Info
JTAYLOR Prane TT48028051
Servicing Providers

£, s i in.
Contact Nams Contact Ma-dium Contact Info
JTALOR 7745028051
s e 8 e claind_T1

The most common reasons why initial hospice transactions pend are:

« Arecent hospice transaction already exists for the patient that could have been submitted by:

- The same hospice provider
- A different hospice provider

- A home infusion therapy provider

« The procedure submitted requires medical necessity review.

« The servicing provider is not contracted with Harvard Pilgrim.

HPHConnect for Providers User Guide — September 2023
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* The "Approved Units” and “End Date" are blank pending completion of the medical necessity review.

= The additional information section on the transaction detail screen indicates what information is needed and the fax
number of the case manager. The fax number varies by patient.

It is important to note that the Print Referral form does not display the additional information segment. To keep a copy of the
needed information and fax number, print the detail screen.

Relerral & Authargabons f Seanch Requests

Request Detail v st [ oot | et

Gulpatient Request

Canceled
Patlent Mamnber 10 Roqust Number Submetied On
EMITH, MARGARET M HFTEE432100 HPALZI4zETER 12/4/201%

Diagnosis

Diagnosis Codis
126,50 SEPTIC PUAM EMBO W0 ACUTE CP

Ririsestieg Provider

Frovider Provider NPT

WML Hespeca Cane Ing IH20R2LED

Contact Hame Contact Medium Conlact Info
JEanA Fhone Trsa2e050

Servicing Providirs

W Wgrapeca Cane [ng

Sed Mg v

Conlact Name Conlact Medium Contadt Info
JEANA TrAS02B050
Requnstid Servion

Serdice Lecation of Sorvice Livel ol Service
Hespec Shlad Norseg Fackty (31) Bact~e (E)
Requested Units Approved Units

30 (paylsl] 0 {Danisl)

Slart Dale End Date

PRI eI E] 1712000

When a transaction pends for review, the provider needs to do the following:

« Print the transaction detail screen displaying the pended status. Use this as the cover page when faxing the needed clinical
information instead of page 1 of the Universal Home Health Approval Form.

» Complete page 2 of the Universal Home Health Approval Form with the clinical documentation needed for the medical
necessity review and enter the transaction number in the field at the top of the page.

 Fax the detail screen and page 2 of the Universal Home Health Approval Form to the Harvard Pilgrim nurse case manager
at the number indicated in the additional information section of the transaction detail.

If more information is needed, the Harvard Pilgrim nurse case manager will contact the provider to request it. Within two
business days of receiving all information needed to complete the review, the case manager updates the hospice record to
reflect the final status, approved or denied.

The requesting provider, servicing provider and PCP will receive electronic notification of the changed status of the transaction
via the activity summary, if enabled.
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Submit the Hospice Transaction Edit Request

All hospice transaction edit submissions to revise or renew the service(s) pend for review. The hospice provider will need to fax
or attach supporting documentation for the request to the Harvard Pilgrim case manager.

* Only the requestor or the servicing provider can edit or cancel a transaction.

* Only approved and pended transactions can be edited. Note: Pended transactions can only be edited to attach
documentation.

« Only approved or pended transactions can be canceled.

* No changes can be made to: the type of request (outpatient, admission, specialist, home care, or transportation), the
patient, or the service requested (hospice/respite care).

1. All edit requests must be submitted prior to the end date of the approved transaction. (Refer to "Prior to the end date?")

2. When the patient needs an extension of services for the same level of care (same procedure code), only one transaction is
needed.

* Prior to the end date, the existing approved transaction should be edited to change the end date to reflect additional days
being requested. (Refer to example #1.)

3. When the patient needs a change of level of care (different procedure code), multiple transactions are needed to accurately
reflect the services authorized by date range. This is a two-step process:

* The hospice providers
— Edits the existing approved transaction to change the end date to indicate when the current level of care will stop

— Faxes the clinical documentation to the Harvard Pilgrim case manager. The documentation should indicate the reason
for the change of level of care and the date of the change.

« The Harvard Pilgrim case manager
— Reviews the documentation
— Updates the newly pended transaction with the end date requested

— Creates a new hospice transaction for the new level of care (hew procedure code) with the start date sequential to
the end date of the prior transaction. These dates should not overlap. (Refer to example #2.)

4. Before you begin, print the approved transaction to have a record of the services and date range already authorized. When
you submit the edit request, it pends for medical necessity review and the number of approved units and the end date will
be blank until the record is updated at the completion of the review.

5. If the authorization contains a Procedure Code that requires IQ review, you will be prompted to complete the IQ review
when editing.

Edits can be made to the following fields:

 Servicing provider « Start date (not prior to today's date) = Units (add or reduce)

« Diagnosis code (add or change) « End date « Location

Edits can be made to the following fields:

- Diagnosis code (add or change) * End date « Units
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Submitting the extension request prior to the end date of the approved transaction allows the 2 business days needed for the
case manager to receive the faxed additional information, review the request and update the system. Patient care can continue
without disruption.

If approved for. .. Submit the request no later than. ..
14 days Day 13
The day before the end date of the record
Examples:
Less than 14 days Days approved Deadline
5 Day 4
10 Day 9

Note: if the Procedure Code requires IQ review, you will be prompted to complete the IQ review after completing any edit to
the transaction.

Requests for edits submitted on the end date or after the end date of the record will return a status of denied for failure to
notify*. To request an extension of the hospice authorization on or after the end date of the approved transaction, submit
a new transaction.

The new transaction will return a status of Pended for medical necessity review. Although this is a new initial transaction,
it pends because there is another home care transaction in the system for the patient within the calendar year.

Again, if the Procedure Code requires IQ review, you will be prompted to complete the IQ review after completing any edit
to the transaction.

*Failure to comply with Harvard Pilgrim Health Care authorization requirements will result in an administrative denial of the
claim payment. Members cannot be held liable for claims denied for failure to meet these requirements.
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Edit Submission Example #1 - Extension of the Same Level

The patient needs an extension of services for thirty additional days, at the same level of care/same procedure code.

The provider must submit the extension request prior to the end date on the transaction.

In the following example, the end date of the approved hospice transaction is 09/06/19, therefore, the last date to edit it

is 09/05/19.

To submit the online revision/extension request, click on the “Edit” button.

Access the hospice transaction and click on the "Edit” button.

Outpatient Request

Patient
SMAITH, JANE A

Diagnosis
Diagnosis Codes

Requesting Provider

Fravider
Morwell WHA and Hosgice

Contact Name
DES

Servicing Providers

Morwell WHa and Hospice

Conlact Narme

Requested Service

Service

Hospice

Requested Units

1ED {Day{s))

Start Date End Date
11/5/2019 2022020

Referral B Authonzations f Search Requésts

Request Detail

Member ID Request Number  Submitted On
HP33344455500 HPALD1134508 117742019

€54.1 MALIGNANT NEOPLASM OF ENDOMETRIUM

Provider NPT

10636B1278

Contact Medium Contact Info
Phane 7E1-610- 1405
Contact Medium Contact Info
Location of Service

Hospice (34} Elective (E)

Approved Units
180 (Day(s))

Level of Service

e e o

Sen Morg w

Revise the requested units and end date.

When the hospice transaction form redisplays, fields that can be changed are enabled for editing.

Update the following fields to request the extension:

Field Value

Requested Day(s) 36 (6 existing + 30 new)

End Date 10/5/2014 (9/6/2014 + 30 days)

Remarks (Optional) Example: Extend for thirty additional days (Do not use punctuation or other keyboard characters.)

Click on “Submit.”

Note: if the Procedure Code requires IQ review, you will be prompted to complete the IQ review after completing any edit to

the transaction.
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Resolve the pended transaction response.

The response status indicates “Pended” and the Clinical Upload (Attachment) section displays the list of clinical documentation
needed for the medical necessity review. The requestor needs to:

 Attach the clinical documentation needed for the medical necessity review to the pended transaction in Health Trio.

To do so, follow steps identified in Clinical Upload (Attachment) section,

Or

 Print the request detail screen pages displaying the pended status. Use these as the cover page when faxing the needed

clinical information instead of Page 1 of the Universal Home Health Approval Form.

« Complete page 2 of the Universal Home Health Approval Form with the clinical documentation needed for the medical

necessity review and enter the transaction number in the field at the top of the page.

» Fax the request detail screen pages and page 2 of the Universal Home Health Approval Form to the Harvard Pilgrim nurse
case manager at the number indicated in the additional information section of the transaction detail.

Request Detail

Outpatient Request

Diagnosis Codes
C54.1 MALIGNANT NEOPLASM OF ENDOMETRIUM

Requesting Provider

Provider Provider NPI
Morwell VA and Hospice 1063681278
Contact Name Contact Medium
DEB Phone

Servicing Providers

Provider NPIL
1063681278

Contact Name Contact Medium

Approved
Patient Member 1D Request Number Submitted On
SMITH, JAME & HP33344455500 HPA101134508 11/7/2019
Diagnosis

Contact Info
781-610-1405

Contact Info

Within two business days of receiving all information needed to complete the review, the case manager updates the “Hospice”

record to reflect the final status, approved or denied.

HPHConnect for Providers User Guide — September 2023
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Edit Submission Example #2 - Change of Level of Care

The authorization request for routine hospice homecare (0651) from September 1, 2014 to September 6, 2014 has been
approved for the patient. On September 3rd, it is determined that the patient’s needs have changed and he/she needs to be
transferred to the hospital for Inpatient general care (non-respite) (0656) the next day, September 4th.

This situation indicates a change in level of care. Therefore, two separate transactions are needed and the dates on them should

not overlap.

The approved transaction can be edited because the change is occurring prior to the end date of the transaction. A new
transaction will need to be entered for the new level of care where the start date is the day following the end date of the prior

transaction.

Access the hospice transaction and click on “Edit.”

Referral & Authonzations f Search Requests

Request Detail

Outpationt Redqiest

Requasting Provider
Provider
Nerwall VHA and HOoSp=Ca

Contact Hame
DER

Servicing Providers

Norw el VNA 3nd HOspeCa

Contact Hame

Requestid Service
Sarvice
Hegpice

Patient Memdeer I0
SMITH, JANE A HP33344455500
DHagrasis

Diagnosis Codes

C54.1 MALIGNANT NEOPLASM OF ENDOMETRIUM

Provider MPL
153681276

Contact Medium
Phang

Contact Medlum

Locatlon of Servios
Haspice (34)

on

HPA123456123

117772019

Contact Info
781610 1405

Son Morg

Contact Info

Level of Service
Elctve (E)
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Step 2

Revise the end date on the Outpatient Services form:
« In the end date field, enter the date of the edit submission, September 3, 2014
 Enter a brief explanation of the request in the “Remarks” field. (Optional)
* Submit the edit request.

Reminders:

« The end date cannot be changed to “prior to today.”

» Do not change the number of requested units, as the approved units cannot be reduced on an edit request after the

start date of a transaction.
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Note: if the Procedure Code
requires IQ review, you will be
prompted to complete the IQ
review after completing any edit
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Resolve the pended transaction.
The edit request response status indicates pended.

 Print the request detail screen pages displaying the pended status. Use these as the cover page when faxing the needed
clinical information instead of page 1 of the Universal Home Health Authorization Form.

« Complete page 2 of the Universal Home Health Authorization Form with the clinical documentation needed for the
medical necessity review and enter the transaction number in the field at the top of the page.

» Fax the detail screen and page 2 of the Universal Home Health Authorization Form to the Harvard Pilgrim nurse case
manager at the number indicated in the Additional Information section of the transaction detail.

The case manager will review the additional information and update the record to display the approval of the revised end date
and the appropriate number of approved units for the level of care identified on the transaction.

Request Detail

Outpatient Request

Approved
Patient Member ID Request Number Submitted On
SMITH, JANE & HF33344455500 HPAL23123123 11/7/2019
Diagnasis

Diagnosis Codes
C54.1 MALIGNANT NEQOPLASM OF ENDOMETRIUM

Requesting Provider

Provider Provider NPT

Norwell VNA and Hospice 1063681278

Contact Name Contact Medium Contact Info
DEB Phone 781-610-1405

Servicing Providers

Morwell VMA and Hospice

Provider NPI
1063681278

Contact Name Contact Medium Contact Info

Enter the new transaction.

The Harvard Pilgrim case manager will create a new hospice transaction with the new level of care procedure code and the
start date sequential to the end date of the prior transaction.
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Canceling the Transaction

When to Cancel a Transaction
The requestor or the servicing provider can cancel a pended or approved transaction at any time, if:
* The record was entered for the wrong patient.

» The wrong service type was selected in the original request, i.e., hospice vs. home health care. To correct this error,
it is necessary to cancel the original record and enter a new one for the appropriate service.

* The wrong type of request was submitted, i.e., specialist or admission rather than home care, etc.

How to Cancel a Transaction
To cancel the transaction:

1. Click on the “Cancel” button at the top of the Request Detail screen.

Referral & Authorizations / Search Requests

Request Detail [view ausic [ prine | eait | canca |

2. When the verification screen displays, click “Cancel Request” to continue with the cancellation request.

Cancel Request

Are you sure you want to cancel this transaction?

lcancel Request |C ose Modal

3. The transaction re-displays and the Status indicates Approved (Canceled), that is, the request to cancel the transaction
was approved.

Request Detail view aust [ | e | cancs |

Dutpatient Request
Patient Membar ID Requast Numbar submitted On
SMITH, JANE A HP33344455500 HPA123123123 11/7/2019
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